


Availability for make-up on high stakes assessments (e. g. mid-terms and final exams) may be
limited, and the date and time of make up on high stakes assessments must be agreed upon by
faculty. Regardless of the timeframes referenced above, all work must be completed in a timely
manner in order to process final grades, grade appeals and/or to resolve incomplete grades.

Any exceptions due to extenuating circumstances are managed at the discretion of the Director of
Education and/or the Campus President. Documentation may be required to justify extenuating
circumstances.

REVISE the following policy on page26;

The technical nature of the training and graduate employability goals of the programs offered requires
that students attend classes on a regular basis. Our expectation is that students will attend all
sessions for courses in which they are registered. Class attendance is monitored daily commencing
with the student’s first official day of attendance and a student will be considered withdrawn from a
course or courses when any of the following criteria are met:

X The fourteenth consecutive calendar day of absence (two weeks) with the exception of
published holidays and breaks.

X Cumulative absences prevent the student’s ability to master the course content during the
remainder of the scheduled course, term, or semester as determined by the course syllabus.

Approved employment interviews (established per school policy) are not counted as absences for
attendance purposes.

Students receiving funds from any state or federal agency may be subject to the additional
attendance requirements of that specific agency.

A Pending Course Schedule (PCS) student status is a temporary period of non-attendance not to
exceed a maximum of 60 calendar days. The status is intended to support student progression and is
applied when a student has a course that is not available due to, but not limited to, interruption in their
enroliment because of a course failure, a shift change, a leave of absence, or failure to meet graduation
requirement. The PCS status is not included in the 150% maximum timeframe calculation.

Note: Calendar day calculations include all days visible on a calendar without exception.

REVISE the first sentence of the third paragraph in the following policy on page 30:

An “I'ncomplete is given to students who do not complete a test or required course work.




























































901 Hadley Road, South Plainfield, New Jersey 07080 « 800- 305- 3487

School Administration & Faculty Catalog Addendum
Effective November 12






	ADP43C4.tmp

