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EFFECTIVE NOVEMBER 2, 2022 

ADD the following paragraph to the policy below on page 39: 

TREATMENT OF GRADES AND CREDITS 

Add/Drop Period:   The add/drop period is the span of time when students may be added or removed 
from a course.  A student may be added or removed from a course on or before the third scheduled 
class session.  Only in- person sessions are calculated in the three day add/drop period count with 
the exception of fully online offerings. A student being added to a course will be recorded as absent 
for any sessions missed and allowed make- up work.  A grade of “WA” will be applied when a student 
has recorded attendance and is withdrawn during the add/drop period. 

EFFECTIVE JANUARY 2, 2023 

REVISE the following policy on page 28: 

Tuition, Equipment, Fees/Cancellation & Refund Policy 
All tools and materials for the programs must be purchased by the student. Special tools to be used 
in the program are supplied by the school on a loan basis.



to encourage students’ passion and competitive spirit and seeks to recognize both top performers as 
well as participants with various scholarships as noted in the table below:  

State National 
1st $6,000 Full Tuition 
2nd 



NOTE: Course numbers and sequences are listed here for reference only. �e actual delivery sequence of courses contained in this program may 
vary depending on individual campus scheduling.  Maximum Time Frame: 50.0 semester credits.



course descriptions Medical Assistant  – MAPX100 Lower Division Certi�cate Program

MAP101 – INTRODUCTION TO ALLIED HEALTH
120 Contact Hrs (60 Lecture, 60 Lab); 5.0 Credits

�is course introduces the student to the world of healthcare. �e student will be 
introduced to basic medical terminology including pre�xes, su�xes, word roots, and 
rules to build, spell and pronounce terms.  �e course also includes anatomy and 
physiology basics such as the structural organization of the human body, positional 
and directional terms. �is course introduces the student to law and ethics in the 



EFFECTIVE OCTOBER 1, 2023 

REVISE the first paragraph of the following policy on page 36: 

Make-Up 
Upon return to school following an absence, students are required to turn in any work that was due 
while they were absent in order to receive up to the original 100% credit.  A reduction in credit for 
make-up work will be applied to all late submissions based on the following criteria: 

· Up to 90% credit for all work turned in up to one week late from the date of your return.

· Up to 80% credit for all work turned in up to two weeks late from the date of your return.

· Any work turned in after two weeks late will receive a grade of 0%.

Availability for make-up on high stakes assessments (e. g. mid-terms and final exams) may be 
limited, and the date and time of make up on high stakes assessments must be agreed upon by 
faculty.  Regardless of the timeframes referenced above, all work must be completed in a timely 
manner in order to process final grades, grade appeals and/or to resolve incomplete grades. 

Any exceptions due to extenuating circumstances are managed at the discretion of the Director of 
Education and/or the Campus President.  Documentation may be required to justify extenuating 
circumstances. 

REVISE the following policy on pages 36-37: 

Attendance 
The technical nature of the training and graduate employability goals of the programs offered requires 
that students attend classes on a regular basis. Our expectation is that students will attend all 
sessions for courses in which they are registered. Class attendance is monitored daily commencing 
with the student’s first official day of attendance and a student will be considered withdrawn from a 
course or courses when any of the following criteria are met: 

�x The fourteenth consecutive calendar day of absence (two weeks) with the exception of
published holidays and breaks.

�x Cumulative absences prevent the student’s ability to master the course content during the
remainder of the scheduled course, term, or semester as determined by the course syllabus.
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REVISE the second paragraph in the following policy on page 26: 

Introductory Period of Enrollment
Students who choose not to continue their enrollment at Lincoln College of Technology during the 
introductory period, will be charged for all books, uniforms, tools, and equipment not returned in new 
condition to the school.  
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EFFECTIVE JANUARY 17, 2024 

ADD the sentence below to the second paragraph of the following policy on page 32: 

Student Complaint / Grievance Procedure 
All formal complaints must be addressed to the Campus President in writing. 

EFFECTIVE FEBRUARY 22, 2024 

REVISE #1b of following policy on page 29: 

Tuition, Equipment, Fees / Cancellation & Refund Policy 
CANCELLATION AND REFUND POLICY 

1. CANCELLATION PRIOR TO STARTING CLASSES

All monies will be refunded in full under any one of the following conditions:

a. Rejection of the Enrollment Agreement by the SCHOOL.
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REVISE the following policy on page 29: 

Return of Title IV Funds Policy 
Federal regulations regarding repayment of Federal Financial Aid has changed the formula for calculating 
the amount of aid a STUDENT may retain when a STUDENT withdraws.  STUDENTS who withdraw from all 
classes prior to completing more than 60% of an enrollment term payment period will have their eligibility for 
Federal Aid recalculated based on the percentage of the term payment period completed, which shall be 
calculated as follows: 

# of calendar days completed by student 
total # of calendar days in term payment period  

The total number of calendar days in a term payment period excludes any scheduled breaks of 5 days or 
more (credit hour programs only). 

Please note that students are responsible for any balance owed to Lincoln Technical Institute as a result of 
the repayment of Federal aid funds. 

If a student is entitled to a post-withdrawal loan disbursement, the borrower must respond to the school’s 
notice of the intended disbursement within 14 days. 

The Return to Title IV calculation will exclude any break days longer than five for credit hour programs only. 
If a student eligible for financial aid attends one day or more, the institution is required to complete a Return 
to Title IV calculation. Funds will be returned to the federal government if what was received is more than the 
student is eligible to retain. If the funds received are less than what the student is eligible to retain, the student 
may qualify for a post-withdrawal of funds. A post-withdrawal is the ability for a student to receive funds after 
they have ceased attending school. If the student or parent qualifies, they will be notified in writing, indicating 
the steps required to be completed. 

Title IV refunds will be processed and sent to the appropriate agency no later than 30 days after the school 
determined withdrawal date.   
 
 
 
 

EFFECTIVE JULY 15, 2024 
 

Dr. James Martin assumes the position of Campus President for Lincoln College of Technology, Columbia.  
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ADD to the following policy on page 30: 

Scholarships 

High School Scholarship Program 
 

General Information 

The High School Annual Scholarship Award Program is for High School Seniors graduating in 2024 who start school 
by December 31, 2024.  The student must be in good standing with their high school at graduation and must earn 
a high school diploma in order to take advantage of any award money.  A preliminary scholarship competition is 
conducted in the form of aptitude testing.  On the basis of test results, semi-finalists are selected and invited to 
submit a portfolio.  The top ten semi-finalists with portfolios will be recognized.  Semi-Finalists will return for an 



 
FINALIST SCHOLARSHIP AWARD AMOUNTS 

1- $10,000 SCHOLARSHIP 
4-        $7,500 SCHOLARSHIPS 
2-        $3,500 SCHOLARSHIPS 
3-        $2,500 SCHOLARSHIPS 
$500 – IF APTITUDE SCORE IS 39-46 
$1,000 – IF APTITUDE SCORE IS 47-55 
 
Students can only receive one scholarship through this program, students will not be able to combine 
scholarships awarded in the testing portion, semi-finalist, and finalist portion. 
 
Students first score will be score of record of the aptitude test unless an incomplete test has been logged 
in the system.  The second chance would only be warranted for a system outage or internet failure. 
 
Students can receive any combined Lincoln Scholarships / Grant not to exceed $3,000.   

�x If a student receives any single Lincoln scholarship / Grant exceeding $3,000, that will be the only 
scholarship awarded, no other Lincoln Scholarship / Grant can be combined. 

�x Gap Grants, Pride Grants and Academic Leadership Scholarships are excluded from the $3,000 cap. 
 

All scholarships must be applied for within 30 days of the start (with the exception of the Leadership Scholarships). 
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1440-Hour Day or Evening Program 1755-Hour Day Program

Tuition 33,900.00$                              Tuition 39,017.00$                                         
Books 388.00$                                   Books 910.00$                                              
Uniforms 74.00$                                     Uniforms 74.00$                                                
Student Fee 696.00$                                   Student Fee 731.00$                                              
Technology Fee 150.00$                                   Technology Fee 150.00$                                              

 Estimated Cost of Tools 1,783.00$                                 Estimated Cost of Tools 1,783.00$                                           

Total 36,991.00$                              Total 42,665.00$                                         

1080-Hour Day or Evening Program 720-Hour Day or Evening Program
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Lincoln College of Technology 

9325 Snowden River Parkway, Columbia, Maryland  21046 

2024 School Calendar/Class Schedule Catalog Addendum 

Automotive Technology 
Lower Division Certificate 

Day* 

Electrical and Electronic Systems Technology 
Lower Division Certificate 

Day* 





15 / 9676R0724 

Lincoln College of Technology 
9325 Snowden River Parkway 

Columbia, MD 21046 
Telephone 410.290-7100 

Administration and Faculty Catalog Addendum 
Volume XX



15 / 9676R0724 

Faculty 
Beacham, Allan 
Automotive Instructor 

Jones, Dominique 
Welding Instructor 

Booker, Donnell 
HVAC Instructor 

Jones, Tyrone 
HVAC Instructor 

Bouh, Nong 
EEST Instructor 

Kendig, Mark 
HVAC Instructor 

Cho, Matthew 
Automotive Instructor 

Lam, Steven 
HVAC Instructor 

Coley, Carlos 
EEST Instructor 

Likougos, Louis 
HVAC Instructor 

Curley, Keith 
Culinary Instructor 

Malave, Jennifer 
MA Instructor 

Dye, Floyd 
EEST Instructor 
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